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EXPLANATION OF ATTACHED RENTAL AGREEMENT


Following Acceptance and Approval by the SPAA Board of Directors of a completed Pavilion Rental Application and copy of signed Application Rules, the following Rental Agreement will need to be completed in full along with the Lessor or Lessor’s Agent no later than 30 days prior to planned occupancy of the facility.
Attached is a three-part Rental Agreement.  The parts consist of the rental agreement (page 2), covenants (page 3) and Set-up/Clean-up Guidelines (page 4 & 5).


Please read completely and be familiar with ALL parts of the agreement.  It is imperative that you secure $1,000,000.00 (one million dollars) liability insurance listing the Seattle Police Athletic Association as co-insured and pay the rental fee  and damage deposit  fourteen (14) days prior to occupancy to secure the premise. You and your guests must vacate the pavilion no later than 12:00 midnight unless the Lessor or its agent has granted prior written approval.  Failure to vacate could cause you to incur additional costs.   Rental fee and Damage Deposit to be set by the Board of Directors commensurate with the type of event and number of attendees on a case-by-case basis.
Below describes several places where you, the Lessee, are required to fill in blanks or sign the form:

a. Page 2 - *Print or type your name on the line marked “Lessee”.

   Please print or write clearly 




  *Fill in a description of the activity to be held.




  *Sign and date the first page on the bottom right.


b.
Page 3 - *Sign and date the form on the bottom right.


c.
Page 4 - *Select either the first or second box (if you set up select the 



    second box, if SPAA’s contractor sets up select the *first box).




    Select the box by placing your initials inside the box.




   *Place initials in remaining four (4) boxes.




   *Select either “General Rental” or “Special Rental” by placing 



     your initials in the appropriate box.  If you select “Special 



     Rental”, circle the items that you wish to use.



* If SPAA personnel set up for the activity, an additional cost will be incurred.


It is important for you to remember that, any areas, spaces, or equipment that you use in addition to the selected items may cause you an additional cost, which will be deducted from your $750.00 damage deposit.  If your usage does not cause any additional cost to the Seattle Police Athletic Association (SPAA), you may get your full deposit refunded.

SEATTLE POLICE ATHLETIC ASSOCIATION PAVILION

RENTAL AGREEMENT

This agreement, entered into this________ day of ____________________, 20__ by and between:

SEATTLE POLICE ATHLETIC ASSOCIATION hereinafter called SPAA 

                                                   (Lessor)                                                                                                                                                                                    

And                                                                                                                          .                                                                                           




         (Lessee)  

Hereinafter called respectively Lessor and Lessee.

WITNESSETH; That for and in consideration of the payment of the rents and associated costs and the performance of the covenants contained on the part of the Lessee, said Lessor does hereby demise and let unto the Lessee, and Lessee hires from Lessor for use as an activity hall the certain premise described as:

The Seattle Police Athletic Association Pavilion

for the described activity of: ______________________________________________________________________.

The described premise is located at 11030 East Marginal Way South, Seattle WA.  98168   and is secured for a tenancy of: _________________________________________________________________________ commencing on the _____day of _______________, 20__ to the _______day of ________________, 20__, at a rate of ________ dollars per day, for a total rental of,________________ payable fourteen (14) days in advance of occupancy.  A damage deposit of  ___________   and proof of $1,000,000 liability insurance listing SPAA, as co-insured is required at the same time.  The damage deposit may be refunded in part or full at the discretion of the Lessor pending inspection of the premise by Lessor or Lessor’s agent.

CHECK IN TIME________ DATE_______________* CHECK OUT TIME_______ DATE________________

* You and your guests must vacate the pavilion no later than 12:00 midnight unless the lessor or its agent has granted prior written approval.  Failure to vacate could cause you to incur additional costs.
___________________________________________        ____________________________________________

                                  (Lessor)                                                                          (Lessee)

___________________________________________        ____________________________________________

                                  (Date)                                                                                (Date)

It is further mutually agreed between the parties as follows:

· Lessee shall not violate any City or County ordinance or state law in or about the premises.

· Lessee shall not sub-let the demised premises, or any part thereof, or assign this agreement without the written consent of the Lessor.

· If event is to be catered, the Lessee is responsible for insuring that the caterer is properly licensed and
adheres to all City, County and State regulations.  Lessee assumes all responsibility for actions of 
Lessee’s caterer.

· Lessee, in case of fire or theft, shall give immediate notice thereof to the Lessor or agent of same.

· Lessee must not make any alterations or improvements to said premises, without written consent of Lessor.

· Lessee must furnish proof of $1,000,000.00 liability insurance listing the SPAA as co-insured prior to occupying premises.

· Lessee shall not turn on or off any electrical appliances, electrical breaker switches or any other equipment without prior approval of Lessor or Lessor’s agent.

· Lessor’s agent must accompany lessee when gaining entrance to premises and upon departing 
said premises unless other arrangements have been made with Lessor’s agent.

· Lessee shall restrict use only to those areas agreed upon by Lessee and Lessor.

· Lessee shall not use any equipment, utensils or tools without prior approval of Lessor or Lessor’s
agent.  NOTE:  Use of the Grill in the Kitchen for anything other than grilling food product is prohibited.  Using the grill to heat or warm pots and pans warps and discolors the grill.  Such damage will be repaired at Lessee’s expense. 

· Lessee assumes ALL responsibility for any damage inflicted upon premises.

· If legal action takes place or must be instituted by Lessor, Lessee agrees to pay all costs, expenses and to pay all attorney's fees, as the court may affix.

· Lessee shall coordinate any and all activities with Lessor or Lessor’s agent.

· Lessor’s agent shall have the power to terminate any activity that is not in compliance with any of the provisions set forth in this agreement.

· If the Lessor’s agent terminates an activity for non-compliance, no rents or fees shall be returned to 
the Lessee.  Upon written request, the Lessor will review the termination for non-compliance and will 
make a decision re: reimbursement of funds and will notify the Lessee in writing of the decision.

· You and your guests must be out of the pavilion by 12:00 midnight unless prior written approval 
has been granted.
I, _____________________________________________    ______________________________________,

         


  (Lessor)   




   (Lessee)

have read the above conditions and agree to them as set forth.  Date ___________________________________.
SPAA SET-UP/CLEAN-UP GUIDELINES

The following guidelines are intended to assist the Lessor of the Seattle Police Athletic Association (SPAA) Pavilion and the Lessee in determining who will perform set-up and clean-up functions.  Any deviation from the guidelines that result in extra expenses will result in an additional cost to the Lessee.

Lessor’s contractor at an expense to the Lessee will conduct set-up for event.

Lessee will conduct set-up for event.

Clean up will be the responsibility of the Lessee and must be performed by Lessor’s contractor at a cost to be paid by Lessee.  You must contact the cleaning * contractor and make arrangements for cleanup and set-up in accordance with SPAA requirements.  

YOU WILL BE BILLED DIRECTLY FOR CLEAN-UP SERVICES.  Arrangements must be made with contractor at least 14 Days prior to the event date.

A diagram of the arrangement of tables and chairs in the SPAA Pavilion shall be provided to the Lessor or the Lessor’s agent prior to the event.  Any deviation from the diagram may result in additional costs to the Lessee.

Lessor’s agent will have complete control over the SPAA Pavilion and will have the final say in all matters pertaining to the rental/lease of the pavilion.

Access will be restricted to only those spaces agreed upon by Lessor or Lessor’s agent and the Lessee.  The following are the areas available.  Any other usage will incur an additional cost to the Lessee.
General Pavilion rental includes the following spaces ONLY:



1.  Pavilion hall



2.  Restrooms.

Special Pavilion rental includes the following selected spaces ONLY:


(Circle areas requested)



1.  Pavilion hall.



2.  Restrooms.



3.  Kitchen area only.



4.  Kitchen appliances.



5.  Kitchen utensils.



6.  Storage/supply area.



7.  SPAA sound system.



8.  SPAA moveable bars.

SPECIAL REQUESTS:

* Cleaning Contractor:  Ed Duckworth Phone #: (206) 226-7282

SPAA Pavilion Clean-up Requirements

Performed by Contractor:

RESTROOMS:


1.  Empty garbage cans and replace liners.


2.  Refill toilet paper and hand towel dispensers.


3.  Sweep and mop floors.


4.  Clean toilets, urinals, and sinks.

GARBAGE:

1.  Clear tabletops.


2.  Empty garbage cans.


3.  Clean garbage cans.


4.  Replace liners and return to storage.


5.  Sweep floors.

TABLES & CHAIRS:

1.  Mop tables.


2.  Clean soiled chairs.


3.  Rearrange tables and chairs.

MISC. ITEMS:

1.  Sound system.


2.  SPAA bars - clean & replace in storage.


3.  The stage - remove trash, vacuum, remove and store curtain if used.


4.  Check storage areas and hallways.


5.  Police area outside Pavilion for garbage.

FLOORS:

1.  All areas in Pavilion that are used during function MUST be mopped with HOT WATER and CLEANER.  Spot mopping is not sufficient.

KITCHEN:

1.  Clean all counter tops with HOT WATER and CLEANER.


2.  Clean all appliances used.


3.  Clean all sinks, pots, pans and utensils used.

4.  Sweep and mop floor - HOT WATER AND CLEANER must be used.

NOTE:  You and your guests must vacate the pavilion no later than 12:00 midnight unless the lessor or its agent has granted prior written approval.  Failure to vacate could cause you to incur additional costs.
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